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Written assignment cover sheet
Use this sheet for modules X & Y only
This form should be used as the top sheet of each piece of written work – please copy and paste it or photocopy as needed. Assignments should preferably be submitted as Microsoft Word files by email to skills@rscm.com. File names should include your student ID and assignment number (e.g. EBJ102008 A03) and please include the assignment number in the title of the email. 
Alternatively assignments can be sent by post to RSCM Skills, 19 The Close, Salisbury SP1 2EB. If sending printed materials, students are asked to provide two copies. Each copy should be bound together using staples or treasury tags. They should not be sent in a presentation folder. Please clearly mark on the back of your envelope your student ID and assignment numbers. 

Submission details
Please complete as appropriate

	Student ID
	
	Unit no.
	

	Unit date (shown in the top right-hand corner of the unit materials)
	


Candidate’s declaration

This submission is entirely my own unaided work, and full acknowledgement has been made of all sources used or quoted. This work has not been submitted to any other person for assistance or revision, except in the normal course of tutorial advice. It has not been submitted for a previous assessment in this or any other institution. 

	Student initials:
	
	Date
	


Student Check list
· I have read the Guidelines on Assignments and Submission Process sections of the course handbook. 
· The essay title/question is written at the top of the first page. 
· Each page is numbered and includes my student ID and assignment number. 
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