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SKILLS




Study planner
This study planner is designed to help you to tailor-make your own course schedule. There is a table to help keep track your assignments and a monthly planner. 
Assignment tracking
Use the table below to make a note of the Units you are taking, the assignments you need to complete, the date you submit them and the mark you receive. 
	Unit no.
	Assignment
	Date submitted
	Mark

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Monthly planner
As assignments are marked at the end of each month it will be helpful to plan your studies month by month. When you start the course you might begin by mapping out when you plan to undertake each unit and, if you are on the Award Scheme, give yourself a time limit for completing the award. You may have to revise this as you go along but good to set yourself deadlines. 

When planning your schedule you should take note of the marking days, which fall on the last Friday of each month. Quick study tests are issued on the first Monday of each month and must be submitted within 14 days. You can choose which month you undertake the test but need to notify the Education Administrator of your choice. 
Month 1 

Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 2 

Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 3 

Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 4
Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 5 

Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 6 

Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 7 

Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 8 

Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 9 

Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 10 

Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 11
Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 12
Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 13
Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


Month 14
Marking date: 

Assignments you plan to submit: 

Quick study tests scheduled for this month: 

	Week beginning
	Study plan  

	
	

	
	

	
	

	
	

	
	


